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10 Steps to Kick-Start Recycling in your Office

1. Start by identifying which materials will be recycled in your office. Like turning off the lights, making slight changes to our everyday routines can take time, so start small and build on accomplishments. Paper and paper waste currently accounts for more than 1/3 of all of Canada’s waste (Environment Canada) and every ton of recycled paper saves approximately 17 trees. Thinking trash? Think twice. Set small goals for those you work with and promote a zero-waste culture in the workplace. Every little bit makes a big difference!

2. Find out how waste is managed at your building and what kind of recycling programs are offered. Jawl Properties manages waste in the following buildings:
· 1405 Douglas

· Sawmill Point

· 3350 Douglas

· 3795 Carey Road

· Belmont Building

· Robert Ker

· 3960 Quadra
· 401 Garbally

*In the buildings at which we manage waste, our commitment to you, our tenants, is to provide organics, paper and plastic recycling programs. If we do not manage waste at your building, speak with your facilities manager about any recycling programs offered. Speak with others about getting programs going and encourage people to think twice before tossing recyclables in the trash!
3. Ensure that everyone in your office has access to a recycling bin. Bins should be present in common areas and everyone should been able to see a bin from their desk. Office supplies companies sell recycling bins, so take a tally of how many you’ll need in the workplace. Challenge everyone to reduce, reuse and recycle. If you’d like to take this one step farther, encourage your co-workers to “Kick the Can”. By removing garbage cans from each workstation, people will be forced to walk to the nearest garbage can, making everyone cognisant of the waste they generate each day. Visit www.jawlproperties.com/green-program-summary.php for info on BCAA’s “Kick the Can” challenge!
4. Place recycling bins next to garbage cans. Not only will this simple step encourage people to recycle, but it will reduce contamination of materials. The key is to work away from garbage cans; however, the purpose of recycling is defeated if people start throwing garbage in the recycling bins, so make both options available.
5. Label recycling bins and garbage cans clearly. Bright, clear fonts can be used for recycling while garbage signs should be done in plain black, bold fonts. Try to avoid distracting graphics. Contamination of recyclable materials will be greatly reduced if people cannot make the mistake of tossing a wrapper into the organics bin!

6. Educate! This is very important as people need to be aware of what can and can’t be recycled in your office. Post signs near recycling bins, send memos outlining recycling programs and emphasize the environmental implications of these initiatives. With slight modifications to our everyday routine we CAN make a difference!



7. Send out a quick email establishing yourself (or another) as the recycling coordinator in your office. With change comes uncertainty. People will have questions about various items and by providing a resource person, everyone will embrace environmental initiatives much faster. If you’re stuck, feel free to contact Heather Weberg at heather.weberg@jawlproperties.com with any questions!

8. Speak with custodians and ensure they are on board. Quite often it is the responsibility of custodians to take recycling to the designated pick up point. By keeping everyone in the loop, your program will get off to a good start. Communication is essential to success of the Jawl Properties Ltd. Tenant Energy Awareness Program!

9. Brainstorm new methods of motivation! People love a challenge. Encourage everyone to get on board with the program – we’d really like to hear what you’re doing in the office!

10. Finally, keep up the great work and stick with the Tenant Energy Awareness Program. There will be a ton of great resources available to you throughout this theme, so work hard to implement our suggestions, post materials, and send out the newsletter. We are glad to have you on our team and together our environmental contribution will be huge! [image: image3.jpg]p :
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Be the Change. Go for Green.

